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TP SKILLS FOR M (2 put it into Practice!

In the last eight sessions you have learnt about a variety of skills that will help
you throughout your life, and also make you more employable!

In this session you are going to reflect on what you have learned and put it into practice.

Everything you need to complete this worksheet is either in the PowerPoint presentation
you have just listened to or on this sheet.

The eight skills you have learned about are: Communication, Teamwork, Organisation,
Problem Solving, Confidence, Money Management, Resilience and Initiative.

Why do you think it is important to have employability skills?

Can you think of anything else that employers might look for? (e.g. qualifications)
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Task 1: Employability Skills

Over the past eight sessions you have also learned about some different careers and done
some of your own research into different jobs. For this task you will need to choose just one
career (this could be one from a previous session or something completely different).

The eight jobs you have looked at are:
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Which career are you going to look at?

From the skills you have learned about, which three are most important for this
career and why?

Skill Why is it important?
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Task 2: The STAR Technique

Can you use the STAR technique to give examples of then you have used these three skills? When
thinking of examples, consider the tasks you have completed at part of SKILLS FOR U, or any
experience you have such as Duke of Edinburgh, being on a sports team or projects you have
worked on in school.

Remember, STAR stands for Situation, Task, Action, Result.

Here is an example to start you off:

Skill: Teamwork
Situation: Completed expedition for Duke of Edinburgh gold award.

Task: To work as a team using a compass and a map to reach the end
destination. | was appointed team leader and so it was my job to
make sure we stayed on track and kept to time.

Action: | made sure the team understood what we needed to do and
appointed roles to everyone such as map reader and timekeeper. It
was hard work as the weather was bad, but | offered lots of
encouragement to keep everyone going and to make sure we didn’t
give up.

Result: We reached the end destination on time and had fun doing it.

Skill: Teamwork

Situation:

Task:

Action:

Result:

Skill: Teamwork

Situation:

Task:

Action:

Result:

Skill: Teamwork

Situation:

Task:

Action:

Result:
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Task 3: What have | learnt about myself?

In the previous session you set goals and started to plan for your future. As well as
developing long term goals, it is important that you set short term goals and continue to
develop your employability skills.

Being able to look back and reflect on what you have learned is a skill used throughout life
to help you grow and improve. In this task you will need to reflect honestly on what you
feel you have achieved throughout the programme and what actions you will take moving

forward.

Self-reflection helps to build emotional self-awareness and allows you gain a better
understanding of your strengths and weaknesses.

What has been your most memorable session? Why?

Which skill do you feel you have improved the most? Why?

Which skill do you feel you still need to develop? How will you do this?
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Task 4: Evaluation

Congratulations on completing the previous tasks and the SKILLS FOR U Programme! We
have one final thing for you to do.

Please complete our online evaluation survey:
www.bit.ly/SkillsForUeval

You will also need to email your teacher to let them know that you have completed the
programme so that we can send them your certificate of completion to pass on to you. Your
teacher will need to email futureuadmin@uclan.ac.uk on your behalf.

You can also visit our website and follow us on social media to look out for more
information and activities you can get involved in!

¥ |ancsfutureu
lancashirefutureu

£ lancashirefutureu

04 futureuadmin@uclan.ac.uk

CONGRATULATIONS! You have taken a massive step
towards reaching your future goals!
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